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APPOINTMENT OF SCRIBE

PREAMBLE:

Physically handicapped candidate writing the Continuous Internal Evaluation Tests and
Semester End Examination can take assistance from another person who is normally called as
Scribe or Amanuensis. A scribe can be appointed by the COE of the college to the candidate
who is really disabled to write his/her examination with his own hand. While appointing the
scribe the following guidelines are to be followed strictly as per proceedings given by
JNTUA and AICTE.

Guidelines:

a) A scribe can be appointed to the candidate who is blind or disabled from writing the

examination with his/her own hand.

b) A candidate seeking the assistance of scribe shall submit a request letter to the COE
through the HOD of the department duly recommended by the Principal, with the following

documents.

i. Medical Certificate from Medical Officer of a Government District or higher grade hospital
or a registered Medical Practitioner showing the inability of the candidate to write the

examination with his/her own hand, which shall be attested by the HOD.

ii. No relation Certificate: Both, the candidate as well as the scribe, will have to give the

undertaking form, in the prescribed format.
iii. One A4 size paper hand written matter which is written by the scribe.

¢) The scribe appointed must be a faculty or Lab assistant working in Institute only. No

outside scribe will be permitted.
d) Services of the scribe shall be provided free of cost.

e) Prior to the Examination, the COE should provide an opportunity for the candidate and the

corresponding scribe to practice working together.



f) The COE shall arrange a suitable room for the candidate and the scribe and appoint an
invigilator for the candidate who shall be changed daily. The dictated response of the

candidate must not be overhead by other candidates taking exam.

g) If the disabled candidate (temporarily disabled) requests to write the examination with his
own hand with a compensatory time (60 minutes for 3 hours examination i.e. 20 minutes per
hour), he/she shall apply to the Principal of the college through the COE seeking grant of

extra time to write the examination, with concerned medical certificates.

h) The permission granted in the case of permanently disabled students shall be valid for the
entire period of his study in the program, whereas, in the case of temporary disability the
facility extended shall be for the specific period only.

i) A physically disabled / blind / hearing impaired candidate and the scribes for such a
candidate shall be allowed a compensatory time of 20 minutes per hour.

j) As the hearing impaired students are having language problems, possibilities of grammar
mistakes, mistakes in building the sentences are there. Hence, the answer papers shall be
identified separately and evaluated with additional care.
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F.No.AICTE/P&AP/Misc/2021 Date:24.08.2021
Circular
To,

All Vice Chancellors of Technical Universities, Directors/Principals of
AICTE Approved Institutions.

Subject: - Guidelines for conducting written examination for Persons with
Benchmark Disabilities.

Sir/Madam

The Ministry of Social Justice & Empowerment, Department of Empowerment
of Persons with Disabilities (Divyangjan) has issued the guidelines for conducting
written examination for persons with disabilities defined in terms of erstwhile Persons
with Disabilities (EEqual Opportunities, Protection for Rights and Full Participation)
Act, 1995 vide OM No. 16-110/2003-DD III dated26.02.2013). The Central
Government later on enacted the Rights of Persons with Disabilities Act, 2016 (RPwD
Act, 2016) which came into force from 19.04.2017. The Act provides for reservation
in Government jobs for persons with benchmark disabilities as defined under section
2 (r) of the said Act. Accordingly, Department of Empowerment of Persons with
Disabilities vide O.M No. 34-02/2015-DD-III dated 29.08.2018 revised the guidelines
issued in 2013.The word “extra time or additional time” that is being currently used
has been changed to “Compensatory time” and the same should not be less than 20
minutes per hour of examination for persons who are allowed use of
scribe /reader/lab assistant.

#In view of above, you are requested to take necessary actions for strict
implementation of the revised guidelines, corrigendum & order dated 4.12.2018 of
Hon’ble High court, while conducting examination and also during conducting online
examination for Persons with Benchmark disabilities in your institutions and persons
with benchmark disabilities may be allowed additional time during the online
examination as per the revised guidelines. Further details on revised guidelines may
be accessed from the web portal of Ministry of Social Justice & Empowerment.
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Chairman

To
The Directors/Principals of All AICTE Approved Institutes

Sub:-Disable friendly examination centre for candidates with disabilities ~ Order of Court of Chief
Commissioner for Persons with Disabilities - Reg.

Dear Sir,

Enclosed please find copy of letter No.11-5/2013-SC/ST dated 05.10.2015 from

Shri Davindar Pal Singh, Deputy Secretary to the Govt. of India, MHRD, Dept. of

Higher Education, Economic Administration Division (SC/ST Cell), Shastri

Bhawan, New Dclhi enclosing thercunder copy of the order of Court Of Chicf

Commissioner for Persons with Disabilities dated 09.07.2015 regarding the above

mentioned subject.

MHRD vide their letter under reference has desired to take into account,
the contents of Para-S of the order of the Court Of Chief Commissioner for
Persons with Disabilities which says:

Quote. “Whenever there is any examination for recruitment or
admission, the examination centre Incharge may be informed to
accommodate persons with disabilities at the examination centre including
the seat and their seating arrangement be made on the Ground Floor. In case
it is not possible to do so at the time of allotting the seat online, instructions
to the centre Incharge should clearly mention that necessary adjustment/re-
allocation of candidates with disabilities to an accessible place must be made
well before the commencement of the examination so as to aveid the
unnecessary harassment/discrimination as it would disturb the candidate
with disabilities to concentrate on the examination. A copy of the
instructions issued to the concerned authority may be sent to this court and
to the complainant by 30.07.2015. Please ensure that candidate's persons
with disabilities are not deprived of their legitimate rights” Unquote.

In view of the above, you are, requested to take necessary steps in this regard
Jor strict compliance for examinations conducted by your institution in future,

Yours Sinc
F’SNM?
PRINCIPAL o
Siddharth Institute of Engnineering & Technology

Siddharth Nagar (Prof, Anil D. Sa
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At , Chanderlok Building, Janpath, New Defhi-110 001

Ph.:+91-11-23724188 Fax : 23724189 E-mail : chairman@aicte-india.org
Website : www.aicte-india.org
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10, Secrelary to all he Minisings/Depariments of the Govl, of india

Sub: Grlevance of Shil Kuldeep Singh Biranfs, a person willi disablilly regarding
providing disabla friendly examinalion centres for candidales with diabililies.

S,
Piease find enciosed a copy o Grievance of Shil Kuldeep Singh Birania lodged on

Forlal for Public Grk bearing Registralion No, PMCPGI2016/0064771 daled
01.05.2015 on Ihe above menlioned subied

2 It has come lo Ihe‘noh:u of Ihls courl thal many candidales with disabilitles ware
allocaled the examination oqmre which were lar and non acressible pwllw‘.ady lo wheel chair
useis, calipederuch users.

J. . As per Seclion 48 of Ihe Persons wilh Disabililies Act, 1985 {ne appropriaie
Goveinmenl and the focal dulhorilies shall, within the fimits of their economic capacily and
develapment, provide for - { )ramps in public budings; (b) adaplation of loilsts for wheel chair
users; (c) Braille symbols dnd audilory signals In elavalors or fiis; (d) rambs in lospitals,
pimory heaith cenlres and olher medical cate and tehablifalion insiitulions.

4, Seclion 59 of the PeJsons wilh Disabililes (Equat Opportunities; P of Rights &
Full Parlicipalion) Act, 1995 mandales the Chief Commissloner for persons disabiliies on
I own moticn or on applicallon of any aggrieved person or other wise 1o fookjinlo complainis
inler-alia, wilh respecl lo ma meiaﬁngbdewwaﬂondmhlso(persmsvdhfsabﬂea

5 Inviewof the above]he case Is disposed of with an advice thal wh thereis any

examinalion for recruitment gr admission, the examinalion centre Incharge may be informed lo
accominodale persons with flisabilllies at the exammination cenlre Including fhe seal and hele
aq onuhu(;twmﬂwmmlumlpossbh do so al the
i mhl'emnkemhugeshwldcbo} menlion that
uwcessaqa:innnuMaw-dMMsw\msbwmwptum

encement of the examinalion so as lo avold e unnecessary
harassmenUdiscriminalion ag ll ww!d disturb the candidale with disabiliies fo concenlrale on
the examination. A copy of e inslructions issved lo the concerned authorily be senl to
fis cour! and lo the complainan! by 30.07,2015. Please ensure (hal candidaley persons wilh
disabililios are nol deprived o' heir legillmale ights.

Encl . As above |

|

f b!cmnissmer
Copy to: 1
Stul Kuideep Singh Biiania  Youarw advised lo submil the topy of your
Email: s Disabilily Cerlificale lo this Coyrt within 10

daysdmo!ltummlm

Yours failh s
Lp
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